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J O B   D E S C R I P T I O N

	TITLE:
	Maintenance Technician (part-time)

	SALARY
	£23,449 to £26,589 per annum for 37 hours


	
	
	
	

	RESPONSIBLE TO: 
	Maintenance Manager


OVERALL OBJECTIVE

To ensure the maintenance, and technical requirements of Wales National Pool Swansea are completed whilst observing relevant health and safety requirements at all times.

MAIN DUTIES

1. To assist in the monitoring and control of all planned preventative and reactive maintenance.
2. To effectively maintain and repair faulty equipment, fixtures & fittings. 
3. To conduct routine maintenance as required, for example - tiling, plumbing, etc.
4. To minimise any downtime relating to equipment and services provided for customers.

5. To assist in the management and monitoring of pool plant operation, water testing, chemical dosing etc in conjunction with other key staff as required. 
6. To attend WNPS meetings, reporting on maintenance & safety matters as required.

7. To provide regular verbal and/or written reports on maintenance, safety and technical operations as required.
8. To liaise with contractors as required and ensure that risk assessments/method statements etc. are satisfactory, in conjunction with other key staff as required. 

9. To ensure the completion of accurate records of all maintenance and repairs including works undertaken directly and by external contractors.
10. Ensure all equipment/facilities comply with any active legislation & policy such H & S, legionella, building regulations, pool and plant maintenance (eg HASAWA 1974, WNPS H&S Policy), and maintain accurate and up to date records.
11. To report in a timely manner any concerns over Health and Safety issues to your line manager.

12. Ensure the safe management of plant and chemical agents complying with COSHH Regulations at all times

13. To provide technical advice as and when required.

14. To work closely with the management team to ensure that any disruptions to service/operations are kept to a minimum via thorough planning and implementation of preventative measures. 
15. To assist on energy reduction projects.

16. To liaise with project groups and contractors as required.
17. To deputise for the Maintenance Manager as and when required.

18. To undertake any other reasonable duty as required.
19. To be suitably qualified to complete the various tasks required or willing to undertake further training.
Disclosure and Barring Service (DBS) – 
This post due to its nature, duties and responsibilities, will be subject to a check by the Disclosure and Barring Service.  The level of check will be an enhanced check.  Should you have any queries in relation to this check by the DBS, please contact me.

You are also required to inform the Wales National Pool Swansea immediately if you are convicted of a criminal offence, after a DBS Application has been processed for you.

www.disclosure.gov.uk.

Review date/right to vary:
This job description is as currently applies and will be reviewed regularly as part of a Personal Development Plan, and may be subject to other variance.  You may be required to undertake other tasks that can be reasonably assigned to you which are within your capacity and grade.

NAME:.............................................................

SIGNATURE:............................................................

Date prepared/issued: June 2024
P E R SO N    S P E C I F I C A T I O N

	POST TITLE:
	Maintenance Technician  
(part-time)
	SALARY/SCP: 
	£26,589 - £31,677 per annum pro rata 

	EDUCATIONAL QUALIFICATIONS
	Good standard of literacy and numeracy.



	TECHNICAL COMPETENCE


	An appropriate technical qualification. City & Guilds Technical qualification – level 2 or equivalent (Electrical/Mechanical/Plumbing) 

*A Pool Plant Operator Qualification 

*A recognised health & safety qualification
*Suitable training will be provided for the successful candidate. 

	EXPERIENCE


	Experienced in the effective use of resources, health & safety and problem solving.

Experience of COSHH 

Previous maintenance experience including plant, equipment, fixtures and fittings.


To organise and oversee contractors at work, and to maintain appropriate records.

To have a knowledge of Health and Safety Regulations.

	SKILLS & ABILITIES


	Candidates for the post require the following key skills and abilities which will enable them to carry out the duties effectively:-

1. Good interpersonal skills with ability to develop and sustain relationships with a wide variety of people both within and external to the organisation. 

2. Excellent communication skills, depending on the specific requirements of a task, there may be an emphasis on written or verbal skills. 

3. The ability to manage the process of change by persuading and influencing individuals and teams to adopt new work patterns, ideas and corporate initiatives.

4. The ability to solve problems logically and make appropriate decisions. 

5. The ability to respond positively to changes in the working environment. 

6. To deal effectively with work pressures in a busy environment.

7. Excellent decision making, troubleshooting and presentation skills.

8. Good IT skills.

9. The ability to work autonomously and as part of a team.

10. A high degree of flexibility.

11. Good organisation skills.

	COMMITMENT 

TO EQUAL OPPORTUNITIES
	Candidates will demonstrate that all activities are undertaken in accordance with the Equalities Act 2010 and the Wales National Pool Equal Opportunities Policy and Procedures.

	SPECIAL REQUIREMENTS
	Evening, weekend and Bank Holiday work may be required. Additional hours may also be required on occasion and with advance notice. 
Full driving license with use of own suitably insured car: Should the post holder have a disability and/or be unable to drive, then they may seek alternative means of transport/assistance, which must be an effective and cost effective method of travelling

This post requires an enhanced level of disclosure.  The successful candidate will need to complete a DBS application for this level of disclosure.

	HEALTH SURVEILLANCE & MONITORING:
	This post will require the post holder to take part in Health Surveillance and Monitoring procedures.

	SAFEGUARDING:
	The Wales National Pool is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.


DISCLOSURE AND BARRING SERVICE (DBS)

DISCLOSURE CHECKS

The Disclosure and Barring Service (DBS), an Executive Agency of the Home Office, provides wider access to criminal record information through its Disclosure service.

This service enables organisations in the public, private and voluntary sectors to make safer recruitment decisions by identifying candidates who may be unsuitable for certain work, especially that involve children or vulnerable adults.  The DBS was established under Part V of the Police Act 1997 and was launched in March 2002.

The DBS can issue 5 levels of Disclosure Certificates, depending on the position applied for, namely Standard, Enhanced, Enhanced with ISA check (children), Enhanced with ISA check (adults) and Enhanced with ISA check (children and adults)

Prospective applicants should be aware that before any offer of appointment is confirmed the successful candidate will be required to complete an application for the appropriate level of disclosure; the Wales National Pool Swansea will provide the relevant DBS Application Forms.  Proof of the successful candidate’s identity will also be required in the form of the following: Passport, Driving Licence, Birth Certificate and Utility Bills.

Wales National Pool Swansea actively promotes equality of opportunity for all existing employees and prospective applicants.  Candidates are selected on the basis of skill, qualifications and experience, and their match against the Person Specification.  A criminal record will not necessarily bar applicants from working with the Wales National Pool Swansea.  It will depend on the nature of the position and the circumstances and background of the offence.

Wales National Pool Swansea has a written Policy on the Recruitment of Ex-offenders, which complies with the DBS Code of Practice, and undertakes to treat all applicants fairly.    The DBS’s Code of Practice; the Wales National Pool Swansea Policy on the Security of Confidential Disclosure information and; information on the Rehabilitation of Offenders Act 1974 is available from the Sports Manager for Human Resources.

Further information about the DBS can also be found at www.homeoffice.gov.uk/agencies-public-bodies/dbs/
